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[Public— No.  17.] 

AN  ACT  to  regalate  and  improTe  the  ciril  iierTice  of  the  United  States. 

Be  it  enacted  by  the  Senate  and  Rouse  of  Representatives  of  the  United 
States  of  America  in  Congress  a^semhledj  That  the  President  is  authorized 
to  appoint,  by  and  with  the  advice  and  consent  of  the  Senate,  three 
persons,  not  more  than  two  of  whom  shall  be  adherents  of  the  same 
party,  as  Civil  Service  Commissioners,  and  said  three  commissioners 
shall  constitute  the  United  States  Civil  Service  Commission.  Said 
commissioners  shall  hold  no  other  official  place  under  the  United  States. 

The  President  may  remove  any  commissioner;  and  any  vacancy  in 
the  position  of  commissrioner  shall  be  so  filled  by  the  President,  by  and 
with  the  advice  and  consent  of  the  Senate,  as  to  conform  to  said  condi- 
tions for  the  first  selection  of  commissioners. 

The  commissioners  shall  each  receive  a  salary  of  three  thousand  five 
hundred  dollars  a  year.  And  each  of  said  commissioners  shall  be  paid 
his  necessary  traveling  expenses  incurred  in  the  discharge  of  his  duty 
as  a  commissioner. 

Seo.  2.  That  it  shall  be  the  duty  of  said  commissioners: 

First.  To  aid  the  President,  as  he  may  request,  in  preparing  suitable 
rules  for  carrying  this  act  into  effect,  and  when  said  rules  shall  have 
been  promulgated  it  shall  be  the  duty  of  all  officers  of  the  United  States 
in  the  departments  and  offices  to  which  any  such  rules  may  relate  to  aid, 
in  all  proper  ways,  in  carrying  said  rules,  and  any  modifications  thereof, 
into  efiect. 

Second.  And,  among  other  things,  said  rules  shall  provide  and  de- 
clare, as  nearly  as  the  conditions  of  good  administration  will  warrant,  as 
follows: 

First,  for  open,  competitive  examinations  for  testing  the  fitness  of 
applicants  for  the  public  service  now  classified  or  to  be  classified  here- 
under. Such  examinations  shall  be  practical  in  their  character,  and  so 
far  as  may  be  shall  relate  to  those  matters  which  will  fairly  test  the 
relative  capacity  and  fitness  of  the  persons  examined  to  discharge  the 
duties  of  the  service  into  which  they  seek  to  be  appointed. 

Second,  that  all  the  offices,  places,  and  employments  so  arranged  or 
to  be  arranged  in  classes  shall  be  filled  by  selections  according  to  grade 
from  among  those  graded  highest  as  the  results  of  such  competitive 
examinations. 

Third,  appointments  to  the  public  service  aforesaid  in  the  depart- 
ments at  Washington  shall  be  apportioned  among  the  several  States 
and  Territories  and  the  District  of  Columbia  upon  the  basis  of  popula- 
tion as  ascertained  at  the  last  preceding  census.  Every  application  for 
an  examination  shall  contain,  among  other  things,  a  statement,  under 
oath,  setting  forth  his  or  her  actual  bona  fide  residence  at  the  time  of 
making  the  application,  as  well  as  how  long  he  or  she  has  been  a  resident 
of  such  place. 

Fourth,  that  there  shall  be  a  period  of  probation  before  any  absolute 
appointment  or  employment  aforesaid. 

Fifth,  that  no  person  in  the  public  service  is  for  that  reason  under 
any  obligations  to  contribute  to  any  political  fund,  or  to  render  any 
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I)olitical  service,  and  that  he  will  not  be  removed  or  otherwise  preju- 
diced for  refusing  to  do  so. 

Sixth,  that  no  person  in  said  service  has  any  right  to  use  his  official 
authority  or  influence  to  coerce  the  political  action  of  any  person  or 
body. 

Seventh,  th^re  shall  be  non-competitive  examinations  in  all  proper 
<}a«es  before  the  commission,  when  competent  persons  do  not  compete, 
after  notice  has  been  given  of  the  existence  of  the  vacancy,  under  such 
rules  as  may  be  prescribed  by  the  commissioners  as  to  the  manner  of 
;giving  notice. 

Eighth,  that  notice  shall  be  given  in  writing  by  the  appointing  power 
to  said  commission  of  the  persons  selected  for  appointment  or  employ- 
ment from  among  those  who  have  been  examined,  of  the  place  of  resi- 
dence of  such  persons,  of  the  rejection  of  any  such  persons  after  proba- 
tion, of  transfers,  resignations,  and  removals,  and  of  the  date  thereof, 
and  a  record  of  the  same  shall  be  kept  by  said  commission.  And  any 
necessary  exceptions  from  said  eight  fundamental  provisions  of  the  rules 
shall  be  set  forth  in  connection  with  such  rules,  and  the  reasons  there- 
for shall  be  stated  in  the  annual  reports  of  the  commission. 

Third.  Said  commission  shall,  subject  to  the  rules  that  may  be 
made  by  the  President,  make  regulations  for,  and  have  control  of,  such 
■examinations,  and,  through  its  members  or  the  examiners,  it  shall  super- 
vise and  preserve  the  records  of  the  same;  and  said  commission  shall 
keep  minutes  of  its  own  proceedings. 

Fourth.  Said  commission  may  make  investigations  concerning  the 
facts,  and  may  report  upon  all  matters  touching  the  enforcement  and 
•effects  of  said  rules  and  regulations,  and  concerning  the  action  of  any 
examiner  or  board  of  examiners  hereinafter  provided  for,  and  its  own 
subordinates,  and  those  in  the  public  service,  in  respect  to  the  execu- 
tion of  this  act. 

Fifth.  Said  commission  shall  make  an  annual  report  to  the  President 
for  transmission  to  Congress,  showing  its  own  action,  the  rules  and 
regulations  and  the  exceptions  thereto  in  force,  the  practical  effects 
thereof,  and  any  suggestions  it  may  approve  for  the  more  effectual  ac- 
complishment of  the  purposes  of  this  act. 

Sec.  3.  That  said  commission  is  authorized  to  employ  a  chief  exam- 
iner, a  part  of  whose  duty  it  shall  be,  under  its  direction,  to  act  with  the 
examining  boards,  so  far  as  practicable,  whether  at  Washington  or 
elsewhere,  and  to  secure  accuracy,  uniformity,  and  justice  in  all  their 
proceedings,  which  shall  be  at  all  times  open  to  him.  The  chief  exam- 
iner shall  be  entitled  to  receive  a  salary  at  the  rate  of  three  thousand 
dollars  a  year,  and  he  shall  be  paid  his  necessary  traveling  expenses 
incurred  in  the  discharge  of  his  duty.  The  commission  shall  have  a 
secretary,  to  be  appointed  by  the  President,  who  shall  receive  a  salary 
of  one  thousand  six  hundred  dollars  per  annum.  It  may,  when  neces- 
sary, employ  a  stenographer,  and  a  messenger,  who  shall  be  paid,  when 
employed,  the  former  at  the  rate  of  one  thousand  six  hundred  dollars 
a  year,  and  the  latter  at  the  rate  of  six  hundred  dollars  a  year.  The 
commission  shall,  at  Washington,  and  in  one  or  more  places  in  each 
State  and  Territory  where  examinations  are  to  take  place,  designate 
and  select  a  suitable  number  of  persons,  not  less  than  three,  in  the 
official  service  of  the  United  States,  residing  in  said  State  or  Territory, 
after  consulting  the  head  of  the  department  or  office  in  which  such 
persons  serve,  to  be  members  of  boards  of  examiners,  and  may  at  any 
time  substitute  any  other  person  in  said  service  living  in  such  State  or 
Territory  in  the  place  of  any  one  so  selected.     Such  boards  of  exam- 
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iners  shall  be  so  located  as  to  make  it  reasonably  convenient  and  inex- 
pensive for  applicants  to  attend  before  them ;  and  where  there  are  per- 
sons to  be  examined  in  any  State  or  Territory,  examinations  shall  be 
held  therein  at  least  twice  in  each  year.  It  shall  be  the  duty  of  the 
collector,  postmaster,  and  other  officers  of  the  United  States,  at  any 
place  outside  of  the  District  of  Columbia  where  examinations  are 
directed  by  the  President  or  by  said  board  to  be  held,  to  allow  the  rea- 
sonable use  of  the  public  buildings  for  holding  such  examinations,  and 
in  all  i)roper  ways  to  facilitate  the  same. 

Sec.  4.  That  it  shall  be  the  duty  of  the  Secretary  of  the  Interior  to 
cause  suitable  and  convenient  rooms  and  accommodations  to  be  assigned 
or  provided,  and  to  be  furnished,  heated,  and  lighted,  at  the  city  of 
Washington,  for  carrying  on  the  work  of  said  commission  and  said  ex- 
aminations, and  to  cause  the  necessary  stationery  and  other  articles  to 
be  supplied,  and  the  necessary  printing  to  be  done  for  said  commission. 

Sec.  5.  That  any  said  commissioner,  examiner,  copyist,  or  messenger, 
or  any  person  in  the  public  service  who  shall  willfully  and  corruptly, 
by  himself  or  in  co-operation  with  one  or  more  other  persons,  defeat, 
deceive,  or  obstruct  any  person  in  respect  of  his  or  her  right  of  examina- 
tion according  to  any  such  rules  or  regulations,  or  who  shall  willfully, 
corruptly,  and  falsely  mark,  grade,  estimate,  or  report  upon  the  ex- 
amination or  proj^er  standing  of  any  person  examined  hereunder,  or  aid 
in  so  doing,  or  who  shall  willfully  and  corruptly  make  any  false  repre- 
sentations concerning  the  same  or  concerning  the  person  examined,  or 
who  shall  willfully  and  corruptly  furnish  to  any  person  any  special  or 
secret  information  for  the  purpose  of  either  improving  or  injuring  the 
prospects  or  chances  of  any  person  so  examined,  or  to  be  examined,  be- 
ing appointed,  employed,  or  promoted,  shall  for  each  such  offense  be 
deemed  guilty  of  a  misdemeanor,  and  upon  conviction  thereof,  shall  be 
punished  by  a  fine  of  not  less  than  one  hundred  dollars,  nor  more  than 
one  thousand  dollars,  or  by  imprisonment  not  less  than  ten  days,  nor 
more  than  one  year,  or  by  both  such  fine  and  imprisonment. 

Sec.  6.  That  within  sixty  days  after  the  passage  of  this  act  it  shall 
be  the  duty  of  the  Secretary  of  the  Treasury,  in  as  near  conformity  as 
may  be  to  the  classification  of  certain  clerks  now  existing  under  the 
one  hundred  and  sixty-third  section  of  the  Revised  Statutes,  to  arrange 
in  classes  the  several  clerks  and  persons  employed  by  the  collector, 
naval  officer,  surveyor,  and  appraisers,  or  either  of  them,  or  being  in 
the  public  service,  at  their  respective  offices  in  each  customs  district 
where  the  whole  number  of  said  clerks  and  persons  shall  be  all  together 
as  many  as  fifty.  And  thereafter,  frona  time  to  time,  on  the  direction 
of  the  President,  said  Secretary  shall  make  the  like  classification  or  ar- 
rangement of  clerks  and  pei^ons  so  employed,  in  connection  with  any 
said  office  or  offices,  in  any  other  customs  district.  And,  upon  like  re- 
quest, and  for  the  purposes  of  this  act,  said  Secretary  shall  arrange  in 
one  or  more  of  said  classes,  or  of  existing  classes,  any  other  clerks, 
agents,  or  persons  employed  under  his  department  in  any  said  district 
not  now  classified  ;  and  every  such  arrangement  and  classification  upon 
being  made  shall  be  reported  to  the  President. 

Second.  Within  said  sixty  days  it  shall  be  the  duty  of  the  Postmaster- 
General,  in  general  conformity  to  said  one  hundred  and  sixty-third  sec- 
tion, to  separately  arrange  in  classes  the  several  clerks  and  persons  em- 
ployed, or  in  the  public  service,  at  each  ])ost-office,  or  under  any  post- 
master of  the  United  States,  where  the  whole  number  of  said  clerks  and 
persons  shall  together  amount  to  as  many  as  fifty.  And  thereafter,  from 
time  to  time,  on  the  direction  of  the  President,  it  shall  be  the  duty  of  the 


Postra aster-General  to  arrange  in  like  classes  the  clerks  and  persons  so 
employed  in  the  postal  service  in  connection  with  any  other  post-oflBcej 
and  every  such  arrangement  and  classification  upon  being  made  shall 
be  reported  to  the  President. 

Third.  That  from  time  to  time  said  Secretary,  the  Postmaster-General, 
and  each  of  the  heads  of  departments  mentioned  in  the  one  hun- 
dred and  fifty-eighth  section  of  the  Kevised  Statutes,  and  each  head  of 
an  office,  shall,  on  the  direction  of  the  President,  and  for  facilitating 
the  execution  of  this  act,  respectively  revise  any  then  existing  classifi- 
cation or  arrangement  of  those  in  their  respective  departments  and 
of&ces,  and  shall,  for  the  purposes  of  the  examination  herein  provided 
for,  include  in  one  or  more  of  such  classes,  so  far  as  practicable,  subor- 
dinate places,  clerks,  and  officers  in  the  public  service  pertaining  to 
their  respective  departments  not  before  classified  for  examination. 

Sec.  7.  That  after  the  expiration  of  six  months  from  the  passage  of 
this  act  no  officer  or  clerk  shall  be  appointed,  and  no  i^erson  shall  be 
employed  to  enter  or  be  promoted  in  either  of  the  said  classes  now  ex- 
isting, or  that  may  be  arranged  hereunder  pursuant  to  said  rules,  until 
he  has  passed  an  examination,  or  is  shown  to  be  specially  exempted 
from  such  examination  in  conformity  herewith.  But  nothing  herein  con- 
tained shall  be  construed  to  take  from  those  honorably  discharged  from 
the  military  or  naval  service  any  preference  conferred  by  the  seventeen 
hundred  and  fifty-fourth  section  of  the  Eevised  Statutes,  nor  to  take 
from  the  President  any  authority  not  inconsistent  with  this  act  conferred 
by  the  seventeen  hundred  and  fifty-third  section  of  said  statutes  j  nor 
shall  any  officer  not  in  the  executive  branch  of  the  government,  or  any 
person  merely  employed  as  a  laborer  or  workman,  be  required  to  be 
classified  hereunder;  nor,  unless  by  direction  of  the  Senate,  shall  any 
person  who  has  been  nominated  for  confirmation  by  the  Senate  be  re- 
quired to  be  classified  or  to  pass  an  examination. 

Sec.  8.  That  no  person  habitually  using  intoxicating  beverages  to 
excess  shall  be  appointed  to,  or  retained  in,  any  office,  appointment,  or 
employment  to  which  the  provisions  of  this  act  are  applicable. 

Sec.  9.  That  whenever  there  are  already  two  or  more  members  of  a 
family  in  the  public  service  in  the  grades  covered  by  this  act,  no  other 
member  of  such  family  shall  be  eligible  to  appointment  to  any  of  said 
grades. 

Sec.  10.  That  no  recommendation  of  any  person  who  shall  apply  for 
office  or  place  under  the  provisions  of  this  act  which  may  be  given  by 
any  Senator  or  member  of  the  House  of  Eepresentatives,  except  as  to 
the  character  or  residence  of  the  applicant,  shall  be  received  or  consid- 
ered by  any  person  concerned  in  making  any  examination  or  appoint- 
ment under  this  act. 

Sec.  11.  That  no  Senator,  or  Eepresentative,  or  Territorial  Delegate 
of  the  Congress,  or  Senator,  Eepresentative,  or  Delegate  elect,  or  any 
officer  or  emploj^ee  of  either  of  said  houses,  and  no  executive,  judicial, 
military,  or  naval  officer  of  the  United  States,  and  no  clerk  or  employee 
of  any  department,  branch  or  bureau  of  the  executive,  judicial,  or  mili- 
tary or  naval  service  of  the  United  States,  shall,  directly  or  indirectly, 
solicit  or  receive,  or  be  in  any  manner  concerned  in  soliciting  or  receiv- 
ing, any  assessment,  subscription,  or  contribution  for  any  political  pur- 
pose whatever,  from  any  officer,  clerk,  or  employee  of  the  United  States, 
or  any  department,  branch,  or  bureau  thereof^  or  from  any  person  re- 
ceiving any  salary  or  compensation  from  moneys  derived  from  the  Treas 
ury  of  the  United  States. 

Sec.  12.  That  no  person  shall,  in  any  room  or  building  occupied  in 


the  discharge  of  oflBcial  duties  by  any  officer  or  employee  ol  the  United 
States  mentioned  in  this  act,  or  in  any  navy -yard,  fort,  or  arsenal,  so- 
licit in  any  manner  whatever,  or  receive  any  contribution  of  money  or 
any  other  thing  of  value  for  any  political  purpose  whatever. 

Sec.  13.  No  officer  or  employee  of  the  United  States  mentioned  in  this 
act  shall  discharge,  or  promote,  or  degrade,  or  in  manner  change  the 
official  rank  or  compensation  of  any  other  officer  or  employee,  or  promise 
or  threaten  so  to  do,  for  giving  or  withholding  or  neglecting  to  make 
any  contribution  of  money  or  other  valuable  thing  for  any  political 
purpose. 

Sec.  14.  That  no  officer,  clerk,  or  other  person  in  the  service  of  the 
United  States  shall,  directly  or  indirectly,  give  or  hand  over  to  any 
other  officer,  clerk,  or  person  in  the  service  of  the  United  States,  or  to 
any  Senator  or  Member  of  the  House  of  Representatives,  or  Territorial 
Delegate,  any  money  or  other  valuable  thing  on  account  of  or  to  be  ap- 
plied to  the  promotion  of  any  political  object  whatever. 

Sec.  15.  That  any  person  who  shall  be  guilty  of  violating  any  pro- 
vision of  the  four  foregoing  sections  shall  be  deemed  guilty  of  a  misde- 
meanor,  and  shall,  on  conviction  thereof,  be  punished  by  a  fine  not  ex- 
ceeding five  thousand  dollars,  or  by  imprisonment  for  a  term  not  exceed- 
ing three  years,  or  by  such  fine  and  imprisonment  both,  in  the  discretion 
of  the  court. 

Approved,  January  sixteenth,  1883. 


CIVIL  SERVICE  RULES. 


In  tbe  exercise  of  the  power  vested  in  the  President  by  the  Constitu- 
tion, and  by  virtue  of  the  1753d  section  of  the  Revised  Statutes,  and  of 
the  civil  service  act  approved  January  16,  1883,  the  following  rules  lor 
the  regulation  and  improvement  of  the  executive  civil  service  are  hereby 
promulgated : 

Rule  I. 

No  person  in  said  service  shall  use  his  official  authority  or  influence 
either  to  coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Rule  II. 

No  person  in  the  public  service  shall  for  that  reason  be  under  any 
obligation  to  contribute  to  any  political  fund,  or  to  render  any  political 
service,  and  he  will  not  be  removed  or  otherwise  prejudiced  for  refusing 
to  do  so. 

Rule  III. 

It  shall  be  the  duty  of  collectors,  postmasters,  assistant  treasurers, 
naval  officers,  surveyors,  appraisers,  and  costodians  of  public  buildings, 
at  places  where  examinations  are  to  be  held,  to  allow  and  arrange  for 
the  reasonable  use  of  suitable  rooms  in  the  public  buildings  in  their 
charge,  and  for  heating,  lighting,  and  furnishing  the  same,  for  the  pur- 
poses of  such  examinations 5  and  all  other  executive  officers  shall  in 
all  legal  and  proper  ways  facilitate  such  examinations  and  the  execu- 
tion of  these  rules. 

Rule  IY. 

1.  All  ofiBcials  connected  with  any  office  where,  or  for  which,  any  ex- 
amination is  to  take  place,  will  give  the  Civil  Service  Commission,  and 
the  chief  examiner,  such  information  as  may  be  reasonably  required,  to 
enable  the  Commission  to  select  competent  and  trustworthy  examiners; 
and  the  examinations  by  those  selected  as  examiners,  and  the  work  in- 
cident thereto,  will  be  regarded  as  a  part  of  the  public  business  to  be 
performed  at  such  office. 

2.  It  shall  be  the  duty  of  every  executive  officer  promptly  to  inform 
the  Commission,  in  writing,  of  the  removal  or  discharge  from  the  public 
service  of  any  examiner  in  his  office,  or  of  the  inability  or  refusal  of  any 
such  examiner  to  act  in  that  capacity. 

Rule  V. 

There  shall  be  three  branches  of  the  service,  classified  under  the 
civil  service  act  (not  including  laborers  or  workmen,  or  officers  required 
to  be  confirmed  by  the  Senate),  as  follows: 

1.  Those  classified  in  the  departments  at  Washington  shall  be  desig- 
nated "The  Classified  Departmental  Service.'' 
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2.  Those  classified  under  any  collector,  naval  officer,  surveyor,  or  ap- 
praiser in  any  customs  district,  shall  be  designated  "The  Classified 
Customs  Service." 

3.  Those  classified  under  any  postmaster  at  any  post  office,  includ- 
ing that  at  Washington,  shall  be  designated  the  "The  Classified  Postal 
Service." 

4.  The  Classified  Customs  Service  shall  embrace  the  several  customs 
districts  where  the  officials  are  as  many  as  fifty,  now  the  following : 
New  York  City,  N.  Y. ;  Boston,  Mass. ;  Philadelphia,  Pa. ;  San  Fran- 
cisco, Cal. ',  Baltimore,  Md. ;  New  Orleans,  La. ;  Chicago,  111. ;  Burling- 
ton, Yt. ;  Portland,  Me. ;  Detroit,  Mich. ;  Port  Huron,  Mich. 

5.  The  Classified  Postal  Service  shall  embrace  the  several  post  offices 
where  the  officials  are  as  many  as  fifty,  now  the  following :  Albany,  N. 
Y. ;  Baltimore,  Md. ;  Boston,  Mass.  j  Brooklyn,  N.  Y. ;  Buffalo,  N.  Y.; 
Chicago,  III. ;  Cincinnati,  Ohio;  Clev^eland,  Ohio ;  Detroit,  Mich.;  In- 
dianapolis, Ind. ;  Kansas  City,  Mo. ;  Louisville,  Ky. ;  Milwaukee,  Wis.  j 
Newark,  N.  J. ;  New  Orleans,  La. ;  New  York  City,  N.  Y.  j  Philadelphia, 
Pa. ;  Pittsburg,  Pa. ;  Providence,  R.  I. ;  Rochester,  N.  Y. ;  St.  Louis, 
Mo. ;  San  Francisco,  Cal. ;  Washington,  D.  C. 

Rule  VI. 

1.  There  shall  be  open,  competitive  examinations  for  testing  the  fit- 
ness of  applicants  for  admission  to  the  service.  Such  examinations 
shall  be  practical  in  their  character,  and,  so  far  as  may  be,  shall  relate 
to  those  matters  which  will  fairly  test  the  relative  capacity  and  fitness 
of  the  persons  examined  to  discharge  the  duties  of  the  branch  of  the 
service  which  they  seek  to  enter. 

2.  There  shall  also  be  competitive  examinations  of  a  suitable  char- 
acter to  test  the  fitness  of  persons  for  promotion  in  the  service. 

gRULE  YII. 

1.  The  general  examinations  under  the  first  clause  of  Rule  YI  for 
admission  to  the  service  shall  be  limited  to  the  following  subjects:  Ist. 
Orthography,  penmanship,  and  copying.  2d.  Arithmetic — fundamental 
rules,  fractions,  and  percentage.  3d.  Interest,  discount,  and  elements  of 
book- keeping  and  of  accounts.  4th.  Elements  of  the  English  language, 
letter- writing,  and  the  proper  construction  of  sentences.  5th.  Elements 
of  the  geography,  history,  and  government  of  the  United  States. 

2.  Proficiency  in  each  of  these  subjects  shall  be  credited  in  grading 
the  standing  of  the  persons  examined  in  proportion  to  the  value  of  a 
knowledge  of  such  subjects  in  the  branch  or  part  of  the  service  which 
the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  whose 
standing  upon  a  just  grading  in  the  general  examination  shall  be  less 
than  sixty-five  per  centum  of  complete  proficiency  in  the  first  three  sub- 
jects mentioned  in  this  rule,  and  that  measure  of  proficiency  shall  be 
deemed  adequate. 

4.  But  for  places  in  whieh  a  lower  degree  of  education  will  suffice, 
the  Commission  may  limit  the  examinations  to:  1st,  penmanship,  copy- 
ing, and  orthography ;  2d,  the  fundamental  rules  of  arithmetic ;  but  no 
person  shall  be  certified  under  this  examination  of  a  less  grading  than 
sixty-five  per  centum  on  each  subject. 
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5.  The  Comuiissiou  may  also  order  examinations  of  a  higher  grade,  '^vi 
or  upon  additional  or  special  subjects,  to  test  the  capacit^^  and  fitnesSj^J 
which  may  be  needed  in  any  special  place  or  branch  of  the  service.      '^-^ 

Rule  VIII. 

No  question  in  any  examination,  or  proceeding  by,  or  under,  the 
Commission  or  examiners,  shall  call  for  the  expression  or  disclosure  of 
any  political  or  religious  opinion  or  affiliation,  nor  shall  any  discrimi- 
nation be  made  by  reason  thereof,  if  known ;  and  the  Commission  and 
its  examiners  shall  discountenance  all  disclosure,  before  either  of  them, 
of  such  opinion  by  or  concerning  any  applicants  for  examination  or  by 
or  concerning  any  one  whose  name  is  on  any  register  awaiting  appoint- 
ment. 

Rule  IX. 

All  regular  applications  for  the  competitive  examinations  for  admis- 
sion to  the  classified  service  must  be  made  on  blanks  in  a  form  approved 
by  the  Commission.  All  requests  for  such  blanks,  and  all  applications 
for  examination,  must  be  addressed  as  follows :  1.  If  for  the  Classified 
Departmental  Service,  to  the  U.  S.  Civil  Service  Commission,  Wash- 
ington, D.  C.  2.  If  for  the  Classified  Postal  Ser\dce,  to  the  postmaster 
under  whom  service  is  sought.  3.  If  for  the  Classified  Customs  Service, 
to  the  head  of  either  customs  office  in  which  service  is  sought.  All 
officers  receiving  such  applications  will  indorse  thereon  the  date  of  the 
reception  thereof,  and  transmit  the^ame  to  the  proper  examining  board 
of  the  district  or  office  where  service  is  sought,  or,  if  in  Washington, 
to  the  Civil  Service  Commission. 

Rule  X. 

Every  examining  board  shall  keep  such  records,  and  such  papers  on 
file,  and  make  such  reports  as  the  Commission  shall  require ;  and  any 
such  paper  or  record  in  the  charge  of  any  examining  board  or  any 
officer  shall  at  all  times  be  open  to  examination  as  the  Commission  shall 
direct,  and  upon  its  request  shall  be  forwarded  to  the  Commission  for 
inspection  and  revision. 

Rule  XI. 

Every  application,  in  order  to  entitle  the  applicant  to  appear  for 
examination  or  to  be  examined,  must  state,  under  oath,  the  facts  on 
the  following  subjects:  1.  Full  name,  residence,  and  post  office  address. 
2.  Citizenship.  3.  Age.  4.  Place  of  birth.  5.  Health  and  physical 
capacity  for  the  public  service.  6.  Right  of  preference  by  reason  of 
military  or  naval  service.  7.  Previous  employment  in  the  public  serv- 
ice. 8.  Business  or  employment  and  residence  for  the  previous  five 
years.  9.  Education.  Such  other  information  shall  be  furnished  as 
the  Commission  may  reasonably  require  touching  the  applicant's  fitness 
for  the  public  service.  The  applicant  must  also  state  the  number  of 
members  of  his  family  in  the  public  service,  and  where  employed,  and 
must  also  assert  that  he  is  not  disqualified  under  section  3  of  the  civil 
service  act,  which  is  as  follows:  *^That  no  person  habitually  using  in- 
toxicating beverages  to  excess  shall  be  appointed  to  or  retaiiaed  in  any 
office,  appointment,  or  employment  to  which  the  provisions  of  this  act 
are  applicable." 
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Rule  XII. 

1.  Every  regular  application  must  be  supported  by  proper  certificates 
of  good  moral  character,  health,  and  physical  and  mental  capacity  for 
doing  the  public  work,  the  certificates  to  be  in  such  form  and  number 
as  the  regulations  of  the  Commission  shall  provide;  but  no  certificate 
will  be  received  which  is  inconsistent  with  the  tenth  section  of  the  civil 
service  act. 

2.  No  one  shall  be  entitled  to  be  examined  for  admission  to  the  Olas- 
sifi^ed  Postal  Service  if  under  sixteen  or  over  thirty-five  years  of  age;  or 
to  the  Classified  Customs  Service,  or  to  the  Classified  Departmental  Serv- 
ice, if  under  eighteen  or  over  forty-five  years  of  age ;  but  no  one  shall 
be  examined  for  appointment  to  any  place  in  the  Classified  Customs 
Service  except  that  of  clerk  or  messenger  who  is  under  twenty-one  years 
of  age;  but  these  limitations  of  age  shall  not  apply  to  honorably  dis- 
charged soldiers  and  sailors  of  the  last  war  who  are  otherwise  duly  qual- 
ified. 

Rule  XIII. 

1.  The  date  of  the  reception  of  all  regular  a])plications  for  the  Classi- 
fied Departmental  Service  shall  be  entered  of  record  by  the  Commis- 
sion, and  of  all  other  regular  applications  by  the  proper  examining 
boards  of  the  district  or  office  for  which  they  are  made;  and  applicants 
when  in  excess  of  the  number  that  can  be  examined  at  a  single  exami- 
nation, shall  be  notified  to  ajjpear  in  their  order  on  the  respective  rec- 
ords. But  any  applicants  in  the  several  States  and  Territories  for 
appointment  in  the  Classified  Departmental  Service  may  be  notified  to 
appear  for  examination  at  any  place  at  which  an  examination  is  to  be 
held,  whether  in  any  State  or  Territory,  or  in  Washington,  which  shall 
be  deemed  most  convenient  for  them. 

2.  The  Commission  is  authorized,  in  aid  of  the  apportionment  among 
the  States  and  Territories,  to  hold  examinations  at  places  convenient 
for  applicants  from  different  States  and  Territories,  or  for  those  exam- 
ination districts  which  it  may  designate  and  which  the  President  shall 
approve. 

Rule  XIY. 

Those  examined  shall  be  graded,  and  shall  have  their  grade  marked 
upon  a  register  after  those  previously  thereon,  in  the  order  of  their 
excellence  as  shown  by  their  examination  papers,  except  that  those 
from  the  same  State  or  Territory  may  be  entered  upon  the  register  to- 
gether, in  the  order  of  relative  excellence,  to  facilitate  apportionment. 
Separate  registers  may  be  kept  of  those  seeking  to  enter  any  part  of  the 
service  in  which  special  qualifications  are  required. 

Rule  XY. 

The  Commission  may  give  a  certificate  to  any  person  examined,  stat- 
ing the  grade  which  such  person  attained  and  the  proficiency  in  the 
several  subjects,  shown  by  the  markings. 

Rule  XVI. 

1.  Whenever  any  officer  having  the  power  of  appointment  or  employ- 
ment shall  so  request,  there  shall  be  certified  to  him,  by  the  Commi»- 
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sioii  or  the  proper  examining  board,  four  names  for  the  vacancy  speci'- 
fied,  to  be  taken  from  tliose  graded  highest  on  the  proper  register  of 
those  in  his  branch  of  the  service  and  remaining  eligible,  regard  being 
h#l  to  the  apportionment  of  appointments  to  States  and  Territories; 
and  from  the  said  four  a  selection  shall  be  made  for  the  vacancy. 

2.  These  certifications  for  the  service  at  Washington  shall  be  made 
in  such  order  as  to  apportion,  as  nearly  as  may  be  practicable,  the 
original  appointments  tliereto  among  the  States  and  Territories  and  the 
District  of  Columbia,  upon  the  basis  of  population  as  ascertained  at  the 
last  preceding  census. 

3.  In  case  the  request  for  any  such  certification  or  any  law  or  regu- 
lation shall  call  for  those  of  either  sex,  the  four  highest  of  that  sex  shall 
be  certified,  otherwise  sex  shall  be  disregarded  in  such  certification. 

4.  ^o  person  upon  any  register  shall  be  certified  more  than  three  times 
to  the  same  officer  in  the  customs  or  postal  service,  or  more  than  twice 
to  any  department  at  Washington,  unless  upon  request  of  the  appointing 
ofiScer;  nor  shall  any  one  remain  eligible  more  than  one  year  upon  any 
register.  And  no  person  while  remaining  eligible  on  any  register  shall 
be  admitted  to  a  new  examination  of  the  same  grade. 

Rule  XVII. 

1.  Every  original  appointu  ent  or  employment  in  said  classified  serv- 
ice shall  be  for  the  probationary  period  of  six  months,  at  the  end  of 
which  time,  if  the  conduct  and  capacity  of  the  person  appointed  have 
been  found  satisfactory,  the  probationer  shall  be  absolutely  appointed 
or  employed;  but,  otherwise,  be  deemed  out  of  the  service. 

2.  Every  officer  under  whom  any  probationer  shall  serve  during  any 
part  of  the  probation,  provided  for  by  these  rules,  shall  carefully  observe 
the  quality  and  value  of  the  service  rendered  by  such  probationer,  and 
shall  report  to  the  proper  appointing  officer,  in  writing,  the  facts  ob- 
served by  him,  showing  the  character  and  qualifications  of  such  proba- 
tioner, and  of  the  service  performed  by  him;  and  such  reports  shall  be 
preserved  on  file. 

1.  Every  false  statement  knowingly  made  by  any  person  in  his  ap- 
plication for  examination,  and  every  connivance  by  him  at  any  false 
statement  made  in  any  certificate  which  may  accompany  his  applica- 
tion, shall  be  regarded  as  good  cause  for  the  removal  or  discharge  of 
such  person  during  his  probation. 

Rule  XVIII. 

Every  head  of  a  department  or  office  shall  notify  the  Commission  of 
the  name  of  every  person  appointed  to,  or  employed  in,  the  classified 
service  under  him  (giving  the  date  of  the  appointment  and  the  desig- 
nation of  the  office  or  place)  from  those  examined  under  the  Commis- 
sion ;  and  shall  also  inform  the  Commission  of  the  date  of  any  rejection 
or  final  appointment  or  employment  of  any  probationer,  and  of  the  pro- 
motion, removal,  discharge,  resignation,  transfer,  or  death  of  any  such 
person  after  probation. 

Rule  XIX. 

There  are  excepted  from  examination  the  following:  1.  The  confi- 
dential clerk  or  secretary  of  any  head  of  a  department  or  office.  2. 
Cashiers  of  collectors.  3.  Cashiers  of  postmasters.  4.  Superintendents 
of  money-order  divisions  in  post-offices.    5.  The  direct  custodians  of 
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moDey  for  whose  fidelity  another  officer  is  under  official  bond ;  but  these 
exceptions  shall  not  extend  to  any  official  below  the  grade  of  assistant 
cashier  or  teller.  6.  Persons  employed  exclusively  in  the  secret  service 
of  the  Government,  or  as  translators,  or  interpreters,  or  stenographefp. 
7.  Persons  whose  employment  is  exclusively  professional.  8.  Chief 
clerks,  superintendents,  and  chiefs  of  divisions  or  bureaus.  But  no 
person  so  excepted  shall  be  either  transferred,  appointed,  or  promoted, 
unless  to  some  excepted  place,  without  an  examination  under  the  Com- 
mission. Promotions  may  be  made  without  examination  in  offices  where 
examinations  for  promotion  are  not  now  held,  until  rules  on  the  subject 
shall  be  promulgated. 

EULE  XX. 

If  the  failure  of  competent  persons  to  attend  and  be  examined,  or 
the  prevalence  of  contagious  disease  or  other  sufficient  cause,  shall 
make  it  impracticable  to  supply  in  due  season  for  any  appointment  the 
names  of  persons  who  have  i)assed  a  competitive  examination,  the  ap- 
pointment may  be  made  of  a  person  who  has  passed  a  non-competitive 
examination,  which  examination  the  Commission  may  provide  for ;  but 
its  next  report  shall  give  the  reason  for  such  resort  to  n  on -competitive 
examination. 

KULE   XXI. 

The  Civil  Service  Commission  will  make  appropriate  regulations  for 
carrying  these  rules  into  effect. 

EULB   XXII. 

Every  violation,  by  any  officer  in  the  executive  civil  service,  of  these 
rules,  or  of  the  11th,  12th,  13th,  or  14th  section  of  the  civil  service  act, 
relating  to  political  assessments,  shall  be  good  cause  for  removal. 


KEGULATIONS. 


The  United  States  Civil  Service  Commission,  acting  under  the  author- 
ity of  the  Civil  Service  Act  of  January  16,  1883,  and  the  rules  promul- 
gated by  the  President,  makes  the  following  regulations: 

CHIEF  EXAMINER. 

1.  The  Chief  Examiner  shall,  as  far  as  practicable,  except  when  other- 
wise directed  by  the  Commission,  attend  the  examinations  held  by  the 
several  boards  of  examiners.  He  shall  take  care  to  secure  accuracy, 
uniformity,  and  justice  in  all  their  proceedings,  which  shall  at  all  times 
be  open  to  him  j  but  leaving  the  duty  of  the  examiners,  for  marking 
and  grading  those  examined,  unimpaired.  The  Commission  will,  in  its 
discretion,  designate  one  of  its  own  members,  or  request  the  detail  of  a 
suitable  person,  to  supervise  examinations  whenever  deemed  needful. 

2.  He  shall  prepare  and  submit  to  the  approval  of  the  Commission 
proper  forms  and  questions.  He  shall  take  care  that  the  rules  aud  reg- 
ulations are  complied  with,  and  bring  every  case  of  injustice  and  irreg- 
ularity observed  by  him  to  the  attention  of  the  Commission.  He  shall 
take  such  part  as  the  Commission  shall  assign  him  in  the  work  at  Wash- 
ington. It  shall  be  his  duty  to  confer,  from  time  to  time,  with  the  heads 
of  the  postal  and  customs  offices  which  he  officially  visits  concerning 
the  regularity,  sufficiency,  and  convenience  of  the  examinations  for  the 
service  under  them. 

SECRETARY. 

3.  The  Secretary  shall  keep  the  minutes  of  the  proceedings  of  the 
Commission  and  have  charge  of  and  be  responsible  for  the  safe  keeping 
of  the  books,  records,  papers,  aud  other  property  in  its  office.  He  shall 
make  the  proper  certification  of  those  eligible  for  the  Dei)artmental 
service.  He  shall  generally  conduct  the  correspondence  of  the  Com- 
mission and  perform  such  other  appropriate  duties  as  it  may  assign  to 
him. 

BOARDS   OF  EXAMINERS. 

4.  The  general  Board  of  Examiners  for  the  Departmental  service  shall 
consist  of  two  persons  from  the  Treasury  Department,  two  from  the 
Post-Oflfice  Department,  two  from  the  Interior  Department,  and  one 
from  each  of  the  other  Departments.  But  anj^  three  members  may  be 
designated  by  the  Commission  to  constitute  the  acting  Examining  Board 
for  any  examination. 

The  secretary  of  the  Board  of  Examiners  for  the  Departmental  serv- 
ice shall  keep  a  record  of  its  proceedings  and  have  charge  of  its  papers. 

5.  A  special  Board  of  Examiners  will  be  selected  by  the  Commission, 
from  the  Departmental  service  at  Washington,  for  holding  any  examina- 
tion, whenever,  in  the  judgment  of  the  Commission,  the  technical  infor- 
mation or  skill  to  be  tested  seems  to  require  it. 

6.  In  case  of  examinations  to  be  held  at  other  places  than  those  hav- 


16 

ing'  the  classified  service,  tlie  Commission  may  designate  an  Examining 
Board  for  that  purpose. 

7.  For  each  post-office,  the  Board  of  Examiners  shall  consist  of  three 
persons. 

8.  The  Examiners  for  each  customs  district  shall  consist  of  two  per- 
sons selected  from  the  office  of  the  collector,  and  one  from  each  of  the 
other  customs  offices  which  are  subject  to  the  rules;  but  if  there  be  no 
office  subject  thereto  except  that  of  the  collector,  the  three  shall  be  se- 
lected from  his  office. 

9.  Three  Examiners  may  serve  as  a  Board  for  conducting  any  exam- 
ination; and  the  Examiners  for  any  customs  district  will  determine 
whch  three  shall  hold  any  examination,  taking  care  that  if  an  exami- 
nation is  wholly  or  mainly  for  any  office,  one  or  more  of  the  examiners 
from  that  office  shall  be  on  the  acting  Board.  In  case  of  a  failure  or 
disagreement  as  to  which  three  shall  be  the  Board  for  any  examination, 
the  Commission  or  Chief  Examiner  shall  designate  the  local  examiners 
who  shal  serve.  In  case  of  the  disability  or  necessary  absence  of  one 
of  the  three  examiners  selected,  the  other  two  may  conduct  the  exami- 
nation. 

10.  Each  Examining  Board  in  the  postal  and  customs  service  shall  se- 
lect one  of  its  members  to  serve  as  secretary,  and  it  shall  be  his  duty 
to  keep  a  complete  record  of  the  proceedings  of  the  Board  and  of  all 
examinations  held.  Be  shall  also  keep  the  Record  of  Applicants  and 
Examinations,  and  the  Register  of  Persons  Eligible  for  Appointment. 
He  shall  have  charge  of  all  books  and  papers  belonging  to  the  Board. 
On  application  of  the  i)roper  appointing  officer,  he  shall  certify  to  such 
officer  the  names  of  tbe  four  persons  of  highest  grade  remaining  on  the 
register,  in  conformit^^  to  the  rules.  He  shall  also  answer  all  proper 
requests  for  application  blanks,  and  send  due  notifications  to  applicants 
to  be  examined,  and  shall  give  all  other  notices  required  to  be  given 
by  the  Board. 

11.  No  examiner  or  officer  serving  under  the  Commission  must  at- 
tempt to  control  or  influence  removals. 

12.  Care  must  be  taken  by  the  examiners  not  to  allow  such  visitors 
as  they  may  admit,  nor  any  conversation  or  other  cause,  to  obstruct  or 
distract  rhose  being  examined, 

13.  Examiners  must  not  disclose  for  public  information,  unless  by 
the  consent  of  those  examined,  more  than  the  general  results  of  examina- 
tions, without  the  details  of  answers  given. 

14.  Complaints  which  show  injustice  or  unfairness  on  the  part  of  any 
Examining  Board,  or  any  one  acting  under  the  Commission,  will  be  con- 
sidered by  the  Commission,  and  if  necessary  it  will  revise  the  marking 
and  grading  on  the  papers,  or  order  a  new  examination,  or  otherwise 
do  justice  in  the  premises. 

15.  The  head  of  each  post-office  and  of  each  customs  office,  to  which 
the  rules  are  applicable,  should  inform  the  local  Board  of  Examiners  of 
probable  vacancies,  that  examinations  for  filling  them  may  be  held  in 
due  season. 

16.  The  Board  of  Examiners  for  each  office  or  district  must  promptly 
notify  the  Commission  of  the  need  of  holding  an  examination  in  and  for 
such  office  or  district,  and  ma3'  appoint  the  time  for  the  same;  but  sub- 
ject to  any  change  the  Commission  may  find  it  necessary  to  make  for 
the  more  convenient  and  effective  discharge  of  its  duty  to  see  that  the 
examinations  are  accurate,  uniform  and  just.  The  notice  must  state 
under  w  hich  clause  or  clauses  of  Rule  7  the  applicants  are  to  be  ex- 
amined, and  must,  when  practicable,  be  given  at  least  twenty  days  before 
the  time  appointed  therein  for  the  examination. 
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EXAMINATIONS. 

17.  Notices  in  writing  shall  be  mailed  to  ai)plicants  for'^ainination  in 
the  postal  and  customs  service  at  least  eight  days  before  the  examina- 
tion, and  they  shall  clearly  specify  the  place  and  the  time,  Incindiiig 
the  hour,  of  holding  the  same.  ^  -  ,^  * 

18.  All  competitive  examinations  for  admission  to  the  civil  service  shall 
be  in  writing,  except  that  tests  of  physical  qualities  or  expertness  may 
be  added  as  the  Commission  shall  approve. 

19.  All  the  questions  on  any  subject  in  the  examinations  will  be  given 
on  a  single  slieet.  The  sheets  will  be  numbered  and  will  be  given  out  in 
the  order  of  their  numbers;  each,  after  the  lirst,  being  given  only  when 
the  applicant  shall  return  to  the  examiners  the  last  sheet  given  to  him. 

20.  Not  less  than  four  nor  more  than  ten  questions  shall  be  given  in 
each  subject  of  the  examination;  and,  to  facilitate  the  marking,  the  ques- 
tions in  the  same  subject  shall,  as  far  as  practicable,  be  equal  in  difficulty. 
Care  shall  also  be  taken  that  the  time  allotted  for  the  examination  shall 
be  reasonably  sufficient  for  answering  the  questions. 

21.  In  general  no  competitive  examination  should  occupy  more  than 
live  hours,  exclusive  of  any  intermission,  and  in  case  the  examination 
be  divided  into  two  sessions  no  questions  given  out  during  the  first  ses- 
sion should  be  allowed  to  be  answered  in  the  second. 

22.  Every  Examiner  will  exercise  all  due  diligence  to  secure  fairness, 
and  to  prevent  all  collusion  or  fraud  in  the  examinations. 

23.  The  examination  papers  of  each  applicant  shall  be  marked  only 
with  a  number,  and  his  name,  with  his  number,  shall  be  placed  in  a 
sealed  envelope  w^hich  shall  not  be  opened  till  after  his  papers  are 
marked. 

24.  The  examination  papers  shall  be  reviewed  by  each  Examiner  sepa- 
rately, and  in  any  case  of  disagreement  the  average  of  the  markings,  to 
be  made  on  the  papers  by  all,  shall  be  the  final  marking  on  each  ques- 
tion, subject  to  the  regulation  as  to  revision. 

25.  The  views  of  the  heads  of  post-offices  and  customs  offices,  as  to 
whether  applicants  for  the  several  parts  of  the  service  under  them 
shall  be  examined  in  the  five  subjects  under  clause  one  of  Rule  7, 
or  only  in  the  two  subjects  under  clause  four  of  that  rule,  will  be  ac- 
cepted by  the  Commission  so  far  as  its  duty  to  require  uniformity,  and 
adequate  tests  of  capacity  for  doing  the  public  work,  will  permit. 

MARKINa^AND  GRADING. 

26.  The  marking  on  the  examinations  has  three  objects: 
First.  To  determine  the  stand\hg  in  each  subject. 

Second.  To  determine  the  average  standing  ui)on  the  whole  examina- 
tion. 

Third.  To  determine  whether  the  applicant  is  admissible  to  the  reg- 
ister. 

27.  To  determine  t^e  standing  in  any  subject,  mark  each  answer  in 
proportion  t.ofts  completeness  and  accuracy,  the  perfect  answer  count- 
ing 100.  Divide  the  sum  of  the  credits  given  to  all  the  answers  in  such 
subject  by  the  number  of  the  questions ;  the  quotient  will  bo  the  proper 
standing  in  the  subject. 

28.  To  give  to  each  of  the  five  subjects  named  in  clause  1  of  Rule  7 
the  value  due  to  their  respective  imi)ortance  in  the  service,  it  is  deter- 
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mined  that  they  shall  be  counted  in  making  up  the  general  average, 
when  perfect,  as  follows: 

1.  Orthography,  penmanship  and  copying,  100. 

2.  Arithmetic,  fundamental  rules,  fractions  and  percentage,  100. 

3.  Interest,  discount,  and  elements  of  book-keeping  and  of  accounts, 
100. 

4.  Elements  of  English  language,  letter-writing  and  the  proper  con- 
struction of  sentences,  50. 

5.  Elements  of  the  history,  geography,  and  government  of  the  United 
States,  50. 

(It  will  be  seen  that  the  total  credits  for  a  perfect  examination  in  the 
five  subjects  will  amount  to  400.  Dividing  this  by  4,  being  the  number 
of  hundreds,  will  give  100,  which  is  the  highest  attainable  general  aver- 
age.) 

29.  To  determine  the  average  standing  of  any  api)licant  add  to  his 
total  standing  in  the  first  three  subjects  one-half  his  standing  in  the 
other  two  and  divide  the  sum  by  4 ;  the  quotient  will  be  his  average 
standing. 

30.  No  ai)plicant  the  average  of  whose  credits  on  the  first  three  sub- 
jects is  less  than  65  will  be  placed  on  the  register  of  persons  eligible  to 
appointment.  All  above  that  will  be  placed  on  the  register  in  the  order 
of  their  average  standing. 

31.  The  average  standing  of  persons  examined  in  the  two  subjects 
under  clause  four,  Eule  7,  will  be  found  by  dividing  the  sum  of  their 
credits  by  2.  The  average  standing  must  reach  C5  to  entitle  the  appli- 
cant to  a  place  on  the  register. 

The  following  will  illustrate  the  application  of  these  directions : 

[Sum  of  credits  in  each  subject  divided  by  number  of  questions  gives  credit  in  that  subject.] 


Pirst 
subject. 

Question  1. 
Question  2i 
Question  3. 
Question  4. 
Question  5. 

80 
45 
71 
50 
65 

Divide] 

311 

credits  by  '^ 
number    f 

' 

questions.  J 

62.2 

Second 
subject. 


Third 
subject. 


Question  1.. 
Question  2.. 
Question  3.. 
Question  4.. 
Question  5.. 


B-i 


Fourth 
subject. 


Question  1.. 
Question  2.. 
Question  3.. 
Questfon  4.. 
Question  5.. 


lyol! 


One-half  the] 
credits  in  I 
two  last  [ 
subjects.  J 


•■si 


100  I 


335 

5" 

2)67 


Fifth 
subject. 


Question  1. 
Question  2. 
Question  3. 


II 


2)  76.6 
8^3 


The  grade  at  which  the  applicant  will  go  upon  ^le  register  is_ 
therefore,  62.2  +  C)o  +  58  -f  33.5  +  38.3  =  ?h^  =  6^.^5)1. 
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